How to Create a Proposal in Fastlane and Allow AOR Access

Step 1#: Go to http://fastlane.nnsf.gov
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Step #2: Next, Click “Proposals, Award and Status”
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How to Create a Proposal in Fastlane and Allow AOR Access

Step #3: Use the PI/Co-PI Login and click “Sign In To Fastlane/Research.gov”
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» Proposal & Award Pulicies & Procedures Guide
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- Letters of Intent.
- Proposal Preparation
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- Display Reference Status
- Revise Submitted Proposal Budget:
- Proposal File Upcate
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+ award and Reporting Functions
- Notifications an

Postdoctoral Felloveships and Other Programs.

posal Preparation System
sal preparation system is now available for preparing and submitting full research non-collaborstive proposals. Please use the fink below to sccess the new system:
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ign in to Fastiane/Research.g:
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Step #4: Enter your NSF ID and Password
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Research.cov

ONLINE GRANTS MANAGEMENT
FOR THE NSF COMMUNITY

Signin | Register | Home | Contact | Help | About

@& NSF User Sign In

There are 2 ways to sign in to Research gov. Use your NSF ID or your organization credentials.

NSF ID G ;
Organization Credentials @
Select your organization from the drop-down menu below, 10 be taken o the InCommon
Password L9g I pagefor your orpenizalion

Pick Your Organization

New to NSF?.
Register

Don't see your organization ksted?
ore / Registe for In¢

© Sign In for NSF Staft

SYSTEM USE NOTIFICATION
This Is a National Science Foundation (NSF) Federal Goverment computer system. Any system activity may be monitored and any information stored within the system may be

used for law or other purposes. By using this computer system, you are consenting to such monforing and information retrieval and use.
Unauthorized use of the system, including disclosure of information covered by the Privacy Act or other sensitive information, or attempts o defeat or circumvent security features, is
prohibited and could result in disciplinary action up to and Including removal, Civil andior criminal penalties. Users should be aware that they have no expectation of privacy when using
the NSF-provided computer system (including any removable media used in conjunction with the system), accessing the Intemet, or using electronic mail systems
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How to Create a Proposal in Fastlane and Allow AOR Access

Step #5: Click on the drop down “Prepare & Submit Proposals” and Select “Prepare Proposals in
Fastlane”
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Step #6: Once logged in, click “Proposal Functions”
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How to Create a Proposal in Fastlane and Allow AOR Access

Step #7: Then, click “Proposal Preparation”
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Deadiines and Target Dates
© Proposal Status - Disabled in FastLane. Sign into Research gov.
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© Propasal File Update
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National Sciace Foundation Lot Mot
241 Exarnimer Avaros Hov2001 TN
Kacandn Vegna 22378 u5A

FIRS 8035
T0O: 760-202-2060

Step #8: Next Click “Prepare Proposal”
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Principal Investigator (PI) Information

Notke: Effective Jansary 14, 2013, the National Science Fouadation inpleaeeted revised merit review criteris based on the National Science Bowd (NSB) repont, Natioas Scidacs Fouadatioa's Merit Review Criteria: Review s Revisions. While the two merit review critria recssin ashanged
(hnteliectual Merit and Broader koapacts), guidance has bees provided o carify e smprove the fusction of the criteria
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Prepare Proposal | | View Submitied
Go Back
Name Dawn Grzan
Organization New York Institute of Technology 0045041000
Department
Address Northern Boulevard P.O. Box 8000 Phone (516) 686-7737
Old Westbury, XY 11563 Fax No Valid Number Provided
EMail dgrzan@nyit.edu

Country us

H Demographic information has moved to My Profile in Rescarch gov. To updare your information af an organization or to choose your primary organization. please visit My Profile > View My Roles page in Research gov I

Proposal | | View Submitted

Go Back

Erequently Asked Questions About FastLane Proposal Preparation
FastLane System Comments

Technical Support Service Request

Help for Proposal Preparation (Opens aew browser window)
Proposal & Award Policies & Procedures Guide
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How to Create a Proposal in Fastlane and Allow AOR Access

Step #9: Then, Click “Create Blank Proposal”
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Create New Proposal
Creats Blank Proposal |
SBIR Phase | SBIR Phase il | STTR Phase | STTR Phase Il
Go Back
Frequently Asked Questions About FastLane Proposal Preparation
FasiLane System Comments
Technical Support Service Request
elp 1 ation (O w browser window)
Proposal & Award Policies & Procedures Guide
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Step #10: Once on this screen, click “Go Bac
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Important Proposal Preparation Information

FastLane will check for required sections of the ful proposal, in accordance with Proposal & Award Policies & Procedures Guide (PAPPG) instructions described in Chapter I1.C.2. The PAPPG requires submission of: Project Summary; Project Description; References
Cited; Biographical Sketch(es), Budget; Budget Justification; Current and Pending Support, Facilities, Equipment & Other Resources; Data Management Plan, and Postdoctoral Mentoring Plan, if applicable. If a required section is missing, FastLane will not acce
propesal

Proposal preparation mstructions for certain types of proposals (se¢ PAPPG Chapter ILE.) and for specific solicitations may deviate from the PAPPG mstructions. Please refer to the instructions provided in the funding opportunity for which you are applying

Warniag: Information regarding Collaborators and Other Affiliations (COA) is required for most proposal types (PAPPG 11.C.1.¢). Failure to submit a COA template for each senior personnel will result in proposals being retumed without review. For more information,
w ollaborators acd Other Affiliations.

Forms for Temp. Proposal #8054735
Form Preparation

To prepare 2 form, click on the appropriate button below.

Budgets (Iacluding Tustification)
Faciliies, Equipment, and Other Resources

Cusrent and Pending Suppert

Form Form Saved
[GO| Cover Sheet [G0] Project Summary

[G0 Table of Coatents GO | Project Description

[G0| References Cited GO | Biographical Sketches

[5o]

60

Supplementary Documents
(60| Data Management Plan

GO Mentoring Plan’

[80] GOALI- Industrial PI Confirmation Letier

[G0 | Project Summary with Special Characters
[G0| RAISE - Program Officer Concurrence Emails
(60 Other Supplementary Docs
Single Copy Documents o
(GO | Collaborators and Other Affiliations GO | Add/Delete Non Co-PI Senior Personnel NA
[0 | Deviation Authorization(if applicable) {60 ChangePI
[GO | List of Suggested Reviewers (optional) NA [60] Link Collaborative Proposals
|80 | Additional Single Copy Documents
[66] Nature of Natural or Anthropogenic Event
[Go Back

'Piease be w Postdoctoral grams do ot sequire, and may not allow, subemission of a sepasate mentoning plan if the proposal is submitted to NSF by an tdividual applicant. Please refer 1o the specific Fellowship program solicitation to determine
whether of not submission of the postdoctoral researcher mentoring plan is required.

Erequently Asked Questions About FastLane Proposal Preparation
FastLane System Comments

Techaical Support Serv

Help for Progosal

i brcaer
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How to Create a Proposal in Fastlane and Allow AOR Access

Step #11: Once here, select the proposal you are wanting to allow SPO Access for the particular
proposal.

@ NSF Proposal Preparation x
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Proposal Actions NAVIGATION

Warning: Information regarding Collaborators and Other Affliations (COA) is required for most proposal types (PAPPG IL.C.1.¢). Failure to submit 3 COA template for each semior persomnel will result in propsals being returned - For more information, -
visit . Ot

Proposers should atlow sufficient tme to submmit propesals before § PM submitter's local tinse on the deadline date(s) shown below or they risk Bot being able 1o submit their proposal 1o NSF.

Temporary Proposals in Progress
Temporary Proposal # - Title of the Proposal - Deadline Date

Ean| | Deiete | |Cnec | | Alow SPO Access | | Proposal PN | | Print

Create New Proposal

[ Create Biank Proposal
[SBRPhase|| [SEIRPhasan | [STTR Phasel| [STTR Prasai |

Go Back

Erequently Asked Quesrions About FastLane Proposal Preparation
FastLane System Comments

Technical Support Serv
Help for Proposal Pr
Proposal & Award Pol

Step #12: Ignore any errors that might come up if you haven’t completed the entire proposal, then click
“Proceed”

© NSF Proposal Preparation x @&

iSubmissionHome.do

& fastiane.nst.gov/researchadm
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xiz NSF Home | News | Sdn Map | PASPG | Contact Us | Fasttane Help

£{FastfERLY P1/CO-PI Proposal List agout
Proposal & Supplements Submission | nam Organization: tev, York Instute o Tachnaicgy

Proposal Errors/Warnings For Temporary Proposal Id 8054735

Proposal Errors

Ttems bsted here sl rsvant submission.
Brint thiz paga for reference bafore raturning to the Form Sreparaton screen,

Summary cantaing spacis charactars. select the checkbox and upload &

Proposal Warnings

Tarms lstad hare il not pravent
Brink this page for refarence befors raturming £ the Form Sreparstion screen.

¢ of the Covar Shast form.
 the Cover Shest form,

andac for viawing BOF fias

Mational Scoence Foundation
2415 Bahoun- Avenue, Ainia. irgein 22314, US4
7, 763-252-5111, FIRS. $00-877-8339 70D, 703-292-2050
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How to Create a Proposal in Fastlane and Allow AOR Access

Step #13: Click on “Go Allow AOR to view, edit and submit proposal” (OSPAR will not submit until we get
the ok from the PI)

@ HSF Proposal Preparation x x + - o x
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Sponsored Project Office (SPO) Access Contral NAVIGATION
Currea SPO Access for proposal 8054735 is set 1o Nome

GO | Atiow SPO to view proposal
GO | Allow SPO to view and edit the proposal

GO Atiow AOR 1o view, edit and submit proposal
[GoBack |

Frequently Asked Questions About FastLane Proposal Prep

Step #14: Once you are on this screen, you can click “Ok”

@ NSF Proposal Preparation x

@ fastlane nsfgov/serviet/FastLane ATSROACE

B, W Instructional Unit S

eve [ Planning the BestC.. Q@ Fowcan lwite Tp.. @ 2018- 3ectpatess.. mw Lesson Plans|ACL [ Amazor

M Muligene Papers ' Home - Education.. &, Am:

The AOR now has complete access to proposal 8054735 NAVIGATION
Your propesal is not submited uatil yous AOR submits the proposal ta NSF. Once the proposal is submitted, you wil be sent an e-mail with the official NSF proposal number You can then use FastLane to check the stafus of the proposal. Once
‘proposal will no longer appear o the Propasal Actions screen whea you Iog iato Proposal Preparation 1o pregare a proposal. The submuited proposal will show up in your list of Submitted Proposals

the proposal is submitted, the

oK

Email(s) has been sent to the following indviduals, notifying them of proposal access
Carlton Mstchell
Dawn Grzan
Sarah Pennacchio

Frequentlv Asked Questions Abous FastLans Propesal Preparation
FaaLaae System Comments

7|Page



