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1. Click the "hamburger" menu icon.
2. Expand the Create menu options by selecting the caret "A".
3. Click Pages and collections.

4. Click Copy.
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Find the page you want to copy.

Click Copy page to the right of the page name.

% Search for people Q A .V /‘ =

Copy a page or collection

Search

Here you can search through the pages that you are allowed to copy as a starting point for making a new page.
You can see a preview of each page by clicking on its name. Once you have found the page you wish to copy, click
the corresponding "Copy page" button to make a copy and begin customising it. You may also choose to copy the
entire collection that the page belongs to by clicking the corresponding "Copy collection" button.

COLLECTIONTITLE ~ PAGE NAME OWNER
2022-23 Personnel Portfolio TEMPLATE New York Institute of Technology © Copy page
2022-23 Vancouver Personnel Portfolio TEMPLATE New York Institute of Technology © Copy page
2022-23 External Review TEMPLATE New York Institute of Technology D Copy page
Sabbatical TEMPLATE New York Institute of Technology @ Copy page
HEOP Personnel Portfolio TEMPLATE New York Institute of Technology @ Copy page
LIBRARIAN Promotion Portfolio TEMPLATE New York Institute of Technology D Copy page
LIBRARIAN Reapw New York Institute of Technology © Copy page
Scholar Incentive Award Application TEMPLATE New York Institute of Technology © Copy page

8 pages
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1. Add your full name to the front of the Page fitle.

2. Delete the word "TEMPLATE" from the Page fitle.

3. Delete all text in the Page Description box.

4. Add the name of your department to the Page Description box.

5. Scroll down and Save.

2022-23 Personnel Portfolio TEMPLATE | Settings .

-

Search for people Q N .v F =

g
4
Fields marked by '*' are required. G
) Remove »
Basics "TEMPLATE" ”
Page title * Dolly R. Parton 2022-23 Personnel Portfolio P
Page description 4 \usic Department
Use this template to apply for reappointment, tenure, or
promotion. 3
Put your full name at the beginning of the Page Title and
remove the word TEMPLATE. Then, replace the contents of this
box with the name of your department, scroll down and Save.
Z
Tags Type in a search term (i ]

Search for/enter tags for this item. Items tagged with ‘profile’ are displayed in your sidebar.
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You will be redirected to the ePortfolio you created in edit mode.

% Search for people Q [\ . v F =
/ Page saved successfully
. T ) .
Dolly R. Parton 2022-23 Personnel Portfolio | Edit =
&
This area shows a preview of what your page looks like. Changes are saved automatically. )

Drag 'Add a new block' onto the page to add one. You can then choose what type of block it will be. You can then also drag
blocks around the page to change their position.
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You can navigate to your ePortfolio pages directly from the homepage.

NEW
YORK > =
TECH Search for people Q ~ . v

Noreen O'Brien a

Faculty Personnel Portfolios

If you are using either Firefox or Internet Explorer, certain features of the site may not work properly. Log out and use
a different browser (Safari or Chrome) instead.

Need help? Consult the documentation:

¢ All Faculty and Staff (except NYITCOM)
e NYITCOM Faculty instructions [PDF v2022.5, Video

See portfolios you have shared https://eportfolios.nyit.edu/view/share.php

& Edit dashboard

My portfolios

Dolly R. Parton 2022-23 Personnel Portfolio

Music Department

1 result

Inbox

# Institution membership confirmation v
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