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Overview
You can access your ePortfolio sharing settings from the dashboard.
Set ePortfolio to allow copying.

Share ePortfolio with Personnel Portfolios account.
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Faculty e-Portfolios

Submit your ePortfolio

NEW YORK INSTITUTE
OF TECHNOLOGY

Center for Teaching
Learning

1. From the dashboard, click the Sharing settings for ePortfolio pages link.

2. Select the EDIT ACCESS lock icon to the right of the ePortfolio you want to share.

Faculty Personnel Portfolios

Search for people Q 1 .v ya—

Noreen O'Brien a

My groups:

If you are using either Firefox or Internet Explorer, certain features of the site may not work properly. Log out and use Demo Group 1
a different browser (Safari or Chrome) instead.

Need help? Consult the documentation:

o All Faculty and Staff (except NYITCOM)

e NYITCOM Faculty instructions [PDF v2022.5, Video]
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Sharing settings for ePortfolio pages: https://eportfolios.nyit.edu/view/share.php
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Advanced options
1. Expand Advanced options.
2. Toggle Allow copying to reflect "Yes".

3. Use the caret "A" to retract the advanced options menu.

Search for people Q =
Share | Edit access
1 Advanced options A I
Pages — 3
Dolly R. Parton 2022-23 Personnel Portfolio

Allow comments  Yes @

Allow people to leave comments.

Moderate comments @ No

Comments on pages and artefacts remain private until you approve them. Comments by people not logged into their accounts always go into a moderation queue and need to be
approved.

Allow copying | Yes ® 2

If people have access to your selected pages / collections, they can make their own copies.

Retain view access on copied pages or collections @ No

Add access for you to view copies of the selected pages / collections that are copied by others. They can revoke this access later on if they wish. Portfolios that are created from a
copy of this page or collection will not have this same access.

Overriding start/stop dates

If you want, you can set an overriding start and/or stop date. Other people will not be able to see your page before the start date and after the end date regardless of any other
access you have granted.

Access start date/time

Use the format YYYY/MM/DD HH:MM

Access end date/time

Use the format YYYY/MM/DD HH:MM
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Share with others
1. Click Share with and select Person.

2. Click Search, type "personnel" in the popup search box, and select Personnel Portfolios
account. If personnel portfolios does not pop up, check to see if you typed it correctly.

3. Click Save.

Share | Edit access °

Advanced options v
Pages

Dolly R. Parton 2022-23 Personnel Portfolio

SHARED WITH FROM TO
@ Person ¥ Search 2
[personnel|
Share with v Who do you want to share with?
1 People in "New York Institute of Technology"
) Personnel Portfolios (Personnel_Portfolios)
>

EEI Cancel

3

gmahara Legal About Help

Page 4



- NEW YORK INSTITUTE
FﬂCUlty e-Portfolios OF TECHNOLOGY

Center for Teaching

Submit your ePortfolio Learning

SUCCESS!

This platform does not send confirmation emails.

If you have correctly submitted your ePortfolio, you will see that it is shared with Personnel
Portfolios, with permission to copy.
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