How to Setting up Employee Email on an
Android Device?

Locate the Settings icon on your Phone.

Scroll down to “Accounts”.

Privacy
Permissions, account activity, personal data

Location
On- 15 apps have access to location

Security
Play Protect, screen lock, fingerprint

Accounts
WhatsApp, Google, and Duo

Accessibility
Screen readers, display, interaction controls

Digital Wellbeing & parental controls
Screen time, app timers, bedtime schedules
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Services & preferences
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Under “Accounts” scroll down to “Add account”
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Click “Exchange” for the account type.

< Add an account

@ Exchange

Enter your full NYIT email address.
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It will bring up the Microsoft Login Screen. Where you will have to enter your NYIT Password.
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Your account will be remembered on this device.

Forgot my password

Sign in with another account
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After a few loading screens you will get “Your account is ready to go!” All you have to do is hit done.




